Changing to HST — RMS Headquarters (Ontario)

For detailed information on the tax rate change, please visit the Canada Revenue Agency

website and refer to HST for Ontario at the following site:

http://www.cra-arc.gc.ca/gncy/hrmnztn/on/menu-eng.html

Taxes should be changed after close on June 30,201 0 and
prior to opening on July 1, 2010.

Step 1: Set up the new tax rates — (Do this stepin  advance!)

** |[mportant: It is important that you do this step in advance to give the stores a chance to Z their

registers. Days or weeks in advance is fine.

Open Headquarters Manager - Login as normal - File >
Maintenance Mode

Click Database - Sales Taxes

- Click New

- Enter HST in both Description and Code
- Enter 13.00 in the Sales Tax Rate (%)

- Press Ok to save

For systems with stores in multiple provinces, HST
descriptions and codes should be created indicating
the province (Example: HST-ONT, HST-BC, HST-
NS)

If you are selling items that are to charge only the federal
portion of the HST like Children’s clothing, create an
additional HST Sales Tax for these types of items.

- Click New

- Enter HST2 (or HST@J5) in both Description and
Code

- Enter 5.00 in the Sales Tax Rate (%)

- Press Ok to save

For systems with stores in multiple provinces, HST

descriptions and codes should be created indicating
the province (Example: HST-FPONT, HST-FPBC)
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Sales Tax Properties: HST - HST g|
Description: |HST
Code: [HsT

Minimum taxable amount: $0.00
M aximumn taxable amount: $0.00

Sales Tax Rate (%] Fixed Amount
[12.000% + [$0.00

™ Orly apply tax to partion aver minimum taxable amount
™ Include any previous sales taxes in calculation
™ Usze partial dollar method in sales tax calculation

Partial dallar table:

[ A
v
ak | Cancel | Help |
Sales Tax Properties: HST2 - HST2 g|
Deszcription: |HST2
Code: |HsT2

Minimum taxable amount: $0.00
M aximunn taxable amount: $0.00

Sales Tax Rate [%) Fixed Amount
[5.000% + |sn.00

[ Only apply tax ta portion over minimnum taxable amount
™ Include any previous sales taxes in calculation
™ Use partial dollar method in sales tax calculation

Partial dollar table:

0k | Cancel Help




Click Database - Item Taxes

- Click New

- Enter HST for both the Description and Code
- Select HST beside the 1% Sales Tax Selection
- Check on the On Receipt

- Press OK to save

Item Tax Properties: HST - HST

Description:

Lode:

Order:

Sth
10th

HeT]

[HST

Sales Tax Selection:

[ Compute tax on [Price - Cost] instead of Price

Apply individual taxes in the following order:

[HsT
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| <hones
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Cancel |
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If you are selling items that are to charge only the federal portion of the HST like Children’s
clothing, create an additional HST Item Tax for these types of items.

- Click New

- Enter HST2 or HST@5 in both Description and
Code

- Select HST2 (the 5% HST created in Sales Tax)
beside the 1% Sales Tax Selection

- Check on the On Receipt

- Press OK to save

Create a Worksheet to send the New Taxes to the Sto
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Item Tax Properties: H5T2 - HST2

Description:

Lode:

Order:

1st

7th
Bth
Sth
10th

[HT2

Sales Tax Selection:

[~ Compute tax on (Price - Cost] instead of Price

Apply individual taxes in the following order:

[H5T2

|<n0ne>
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|<n0ne>

|<n0ne>
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Cancel |
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re(s) (Do this in advance)




From the main menu select Worksheets - Style 203: Update Inventory — Sales tax

Select the Ontario stores that are to
have the changes made.

Press Next to continue

Set the Effective Date to July 1,
2010 and the Time to a time prior to
opening the store. Make
adjustments. Remember to stagger
the times for multiple stores.

Click Next, Finish and then approve
the Worksheet.
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Worksheet Wizard - Update Inventory - Sales Tax

Select Stores
Specify which stores the work sheet should apply to.

This workzheet should apply to:

|Dne or mare stares

Storefs) to receive this worksheet:

Store 001 - Ontario
Stare 002 - Ontario
| Store 003 - BC
004 - Other

Regions

< Back Hest > |

X

Cancel |

Worksheet Wizard - Update Inventory - Sales Tax

Enter Title and Effective Date
S pecify the workeheet title and when the worksheet will be effective.

Worksheet Title:
|Update Irventony - Sales Tax

Effective date/time:
|o7/m /2010 ~|
| 2:30:22.8M =

Cancel
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Step 2: Change Appropriate Taxes by Item (Required

for July 1 %)

This step can be done in advance but the effective date of the worksheet should be after close on

June 30™.

To taxation changes should be done through a Style 320 Worksheet — Adjust Item Sales Tax

From the main menu select Worksheets - Style 320: Adjust Item Sales Tax.

Select the Ontario stores that are to
have the changes made.

Press Next to continue.

Set the Effective Date to July 1,
2010 and the Time to a time prior to
opening the store. Make
adjustments. Remember to stagger
the times for multiple stores.

Press Next to continue.
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Worksheet Wizard - Adjust Item Sales Tax

Select Stores
Specify which stores the work sheet should apply to.

This workzheet should apply to:

|Dne or mare stares

Storefs) to receive this worksheet:

| Store 0032
| Store 004

Regions

< Back Hest > |

Cancel |

X

Worksheet Wizard - Adjust Item Sales Tax

Enter Title and Effective Date
Specify the work sheet title and when the worksheet will be effective.

Worksheet Tite:
|.t’-\diust Item Sales Tax

Effective date/time:
|07/m 2010 ~|
| 2:00:00 8M =

< Back Hest > |

Cancel
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Select groups of items by using
the drop-down list to select by
department or categories.
Alternately, filters can be used to
select the range of items.

Press Next when the selection
criteria has been entered.

Press the Finish button on the
next screen

To assign the same tax on all
items on this screen, highlight the
Sales Tax column on top item in
the list.

Using the drop-down option,
select the appropriate Item Tax to
change to.

Right-click on the new tax then
select Copy.

Right-click again on the new tax
then select Paste to all Rows.

Press the Commit button when all
items on this display have the
appropriate tax setting.

Press the Approve button when
the taxes have been assigned
correctly for all items in this
screen.

Worksheet Wizard - Adjust Item Sales Tax

Select ltems
Specify how you will add items to the work sheet,

& Add items manually
" ltem Filter

i Usge items in these categories

i Usge itemz from theze suppliers

f* Usge items in these departments

(X

| Action
| Dol
Irfamt
| Misc
[} F emate Control

Cancel |
B Worksheet - Adjust Item Sales Tax E|@|FX|
General | Contents | History |
Contents [9 entries).
Item Lookup Cade | D escription | Sales Tax
11200 R/C Glider 2 <MNot Assigned>
11212 R4C Train <Mat Azsigneds
12345 ITEM 12345 <ot Assigned:
12346 ITEM 12346 <Mat Assigned:
30010 Large Baby Dol <MNot Assigned>
30020 Small Baby Dall <Mat Azsigneds
40010 Lally Dall Mot Assigned>
90000 Lallypap <Mat Azsigneds
Add Row ‘ Lelete Row |
Apprave oK Cancel Help
B Worksheet - Adjust ltem Sales Tax L| E|E‘
General | Contents | History |
Contertts (3 entries):
Item Lookup Code | Description Sales Tax
11200 R/C Glider 2
11212 R4C Train <Mat Assigne
12345 ITEM 12345 <MNot Assigne
12348 ITEM 12348 <Not Assighe
30010 Large Baby Dall <Mat Assigne
30020 Small Baby Doll <MNot Assigne Copy as Table
40010 Lolly Dol <MNot Assighe
90000 Lallypop <Mat Assigne
GC Gift Card <Mot Assigne [—
Delete Row
Recently Changed. ..
Import
Expott
Add Row | Delete Row | Print...
Approve (1] Cancel Help

Each time you run the Wizard, a new worksheet will be created. Continue to use the Wizard,
creating as many worksheets as required to change all taxation to the appropriate new HST for all

items.
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