Changing to HST — RMS Store Operations (Ontario)

For detailed information on the HST rate change, please visit the Canada Revenue Agency
website and refer to HST for Ontario at the following site:

http://www.cra-arc.gc.ca/gncy/hrmnztn/on/menu-eng.html

Taxes should be changed after business close on Jun e 30, 2010 and
prior to opening on July 1, 2010.

Open Store Operations Manager - Login as normal - Click Database > Sales Taxes

Sales Tax Properties: H5T - HST g|
Description: |HST
- Click New Code: ST

- Enter HST in both Description and Code
- Enter 13.00 in the Sales Tax Rate (%)
- Click Ok to save

Minimurn taxable amount: $0.00
I amimum taxable amount: $0.00

Sales Tax Rate (%] Fixed Amaount
[13.000% + [$0.00

™ Ornly apply tax to portion over minimun taxable amount
™ Include any previous sales taxes in calculation
™ Use partial dollar methad in sales tax calculation

Partial dallar table:

[ ~
QK Cancel | Help |
If you are selling items that are to charge only the federal SleT T Pryper e sETUY L E_I
portion of the HST like Children’s clothing, create an Dsscriptior: [H5TO8
additional HST Sales Tax for these types of items. Code: [H5TO8
Minimum taxable amaunt:
. _aximum axable amount;
- Click New . et ;
- Enter HSTO5 in both Description and Code Bl Ten ke (7] e il
- Enter 5.00 in the Sales Tax Rate (%) Jo.000% + Jso.00
- Click Ok to save r
I Include any previous sales takes in calculation
-
Partial dollar table:

Cancel Help

Tri-City Retail Systems Inc. June 2010 1



Click Database - Item Taxes

Item Tax Properties: HST - HST E|
H Description:

- Click New

- Enter HST for both the Description and Code Lo T

- Select HST beside the 1% Sales Tax Selection [~ Compute ta on (Price - Cast] instead of Frice

- Check on the On Receipt Apply individual taxes in the following order:

- Click OK to save Order:  Sales Tax Selection: On Receipt:
1t [HST I
2nd |<n0ne> j ~
3rd |<n0ne> j ]
Ath |<n0ne> j ]
Sth |<n0ne> j ]
Eth |<n0ne> j ]
Fth |<n0ne> j ]
Sth |<n0ne> j ]
Sth |<n0ne> j ]
10th |<n0ne> j ]

’Tl Cancel | Help

If you are selling items that are to charge only the federal portion of the HST (5%), create an
additional HST Item Tax for these types of items.

- Click New Item Tax Properties: HSTO5 - H... [X

- Enter HSTO5 in both Description and Code Biesaistian

- Select HSTO5 (the 5% HST created in Sales Tax) Bl

beside the 1* Sales Tax Selection B

_ Check on the On Receipt [~ Compute tax on [Price - Cost] instead of Price

_ CI|Ck OK to save Apply individual taxes in the following order:
Order.  Sales Tax Selection: On Receipt:
1t |HSTOS x| W
2nd |<n0ne> ﬂ r
2rd |<n0ne> ﬂ r
Ath |<n0ne> ﬂ r
Btk |<n0ne> ﬂ -
Eth |<n0ne> ﬂ r
Tth |<n0ne> ﬂ r
Sth |<n0ne> ﬂ r
Sth |<none> ﬂ -
10th |<n0ne> ﬂ r

’Tl Cancel | Help
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Change appropriate taxes by item.

The easiest way to change taxation for items is to use the Inventory Wizard.

From the main menu select Wizards - Inventory Wizard.

Inventory Wizard

Proceed to the screen where you can Select
Inventory Task then, in the drop-down option,
select “Task 170: Assign Item Sales Tax".

Press Next to continue.

5

Select Inventory Task
Select the inventory task to perform from the menu below.

Inventory tasks

Hext > |

< Back Cancel

Inventory Wizard

Using the Select Items to Update drop-down
and select items in the list that will be charging
the same type of tax (all GST & PST taxable
items or all GST Only Items).

Press Next then Finish to continue.

5

Assign Item Sales Tax
Select the items for which to change the item tax,

Select items to update:

Itemns in these departments

<Mot Agzigned:

<

1
v Dolls
Infant
| Misc
| Remate Cantrol

All Hone

Cancel

< Back Hext > |

M Inventory Wizard Workpad

. Task/Criteria:
Remove items that are not to @ [T Asign tem Sales Ta
be charged the same tax as [By department
all other items in the list. In
this example, the Gift Card _
should be removed from the Loy
I Itern Lookup Code ‘ Description | Department | Itern T ax | Mew Item T ax |
list. 20010 Large Baby Doll Dolls ST &PST GST &PST
30020 Small Baby Dall Dalls GST &PST GST &PST
40010 Lally Dol Dolls GST & PST GST &PST
30000 Lollypop Mise GST & PST
GC Gift Card Misc <Mot Aszigned>
121z R/C Train Remate Contral GST &PST G5T
11200 R/ Glider Femate Contral GST & PST GS5T &PST
Aidd Delete Import Export Brint m ﬂ
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Highlight the New Sales Tax column [N n ek o

on top item in the list.

Task /Criteria:

[ 170 Assign Item Sales Tax

‘By department
Using the drop-down option, select
the appropriate Item Tax to change -
entnes
to. Item Lookup Code [ Desciption [Deparment [ltem Tax [New ltem Tax |
30010 Large Baby Dol Dolls GST & PST [GST 3. PST |
30020 Small Baby Doll Dolls GST & PST Nt Assigreds
40010 Lol Dol Dols GST & PST GST & PST
snnan Lallypep Misc GST & ST i
1212 R/C Train Remole Cantrol GST & PST
11200 R/C Glidsr Femole Cantrol GST &PST g
Add Delete Import Export Pint Commit Cancel

M [nventory Wizard Workpad

EEX

Right-click on the new tax Task/Citeis
th lect C [170: &ssign Item Gales Tax
en selec opy. [Marualy Updated
B entrigs
Item Lookup Code | Desciption | Department [ ltem Tax New ltem Tax
20010 Large Baby Dol Dalls GST&PST
30020 Small Baby Dol Dolks G5T&PST G5T &PST
40010 Lol Dol Dolks GST&PST G5T&PST
50000 Lolypop Misc GST&PST G5T&PST 1
11212 RIC Train Remat Control 65T &PST GST & PST Paste to allRows
11200 F/C Glider Femate Cantrol GST&PST G5T&PST Capy a5 Table
HidefUnhide Columns
Add | Delete | Import, ‘ Export | FErint | LConnmit Cancel

Right-click again on the new tax then select Paste to all Rows.

Press the Commit button when all items on this display have the

appropriate tax setting.

Copy

Paste
Paste ko all R

Copy as Table

Hide/Unhide Columns

Continue to use the Wizard to change all taxation to the appropriate new HST for all items.
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If you prefer to have new items default to the new HST tax, change the configuration to default to
use the new HST tax as default when adding new items.

In Store Operations Manager - File > Configuration - Sales Tax tab, change the ‘Default item

tax group’ to HST.

Configuration gl

Store

Ordering Inventary Options Multi-Stare
Tender Accounting

Accounts

tethod OF T axation
(¢ Tax-Exclusive [United States, Canada)
7 Walue Added Tax MWAT] or Tax-lncluzive [Europe]

VAT BegNo. ; WAT Detail [D

Tax Schedule Bagis
{* Assign tax schedules on a per item basis.

(" Aszsign tax schedules on a per customer bazis.

Default item tax group: |HST ﬂ

| I

Captians [u]4 | Cancel | Help |

Important!!  You must run a Z report on all regist  ers to complete these changes.

It is recommended that you ring in a few test items and pay the sale so that you can print a
receipt and verify that everything is working correctly. Don't forget to void this test sale.
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